You may now apply on-line for Special Event Permits which include:

e Temporary Beer, Wine & Cider Permits
o All Night Permits

e Caterer Permits

e Club Caterer Permits

e Charitable Events

This new system provides real-time, direct access to information 24 hours a day, seven days a
week.

e View a list of all applications available on-line

e Apply and pay for multiple permits using Visa, Master Card or American Express

e Check the status of a permit application in process

e Upload any supporting documentation pertaining to their application

Login: http://aca.licensecenter.ny.gov/Aca

1. Select “Register for an Account”
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Welcome to New York State License Center.
Select from the links below to get started.

From the Online Applications link, you can apply for new licenses and permits. To
create contacts that can be associated with any of your license/permit applications (for
example, if you plan to apply on behalf of ancther party), click on the link in the top
right corner labeled Account Management. These contacts can then be auto-filled into
your new application(s).

To resume an application in progress or check the status of a permit application you
have already submitted, select the Resume, Track, & Renew Licenses link.

* Apply and pay for permits (Visa, MasterCard and American Express)

s Check the status of a permit application

Permit and license applications may regquire you to upload supporting documentation.
To uplead and attach documents to applications, you must have Microsoft Silverlight
installed on your computer. If you need to install this product now, please be sure to
sawve your application and log out of the NYS License Center. You may then be required
to close your browser and restart your computer. Microsoft Silverlight may be
downloaded here.
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Step 1 of 3

Enter your first and last name.

Enter your email address.

Confirm your email address.

Enter a preferred User Id and then check for availability.

Enter the Captcha text.

Select “Create Account”, then Continue and Finish.

An email notification will be sent to the email address provided.

Once your NYS Gov ID has been activated, open the email to login as a customer.
NYS License Center https://aca.licensecenter.ny.gov/Aca/default.aspx

10. LOGIN with your newly created credentials
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An activation email has been sent to - nysliquorauthority@gmail.com

Please check your email and click on the link inside. Once you have clicked on that link, you will
be prompted to set your password, and select 3 security questions & answers.

If you do not click on the link within 48 hours, you will be required to come back to this website
and re-register your account. Please check your junk mail filters /folders in case the activation
email gets blocked.

Step 3 of 3

If you need further assistance: Click here for agency assistance & contact info
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Welcome to New York State License Center.

Select from the links below to get started.

From the Online Applications link, you can apply for new licenses and permits. To
create contacts that can be associated with any of your license/permit applications (for
example, if you plan to apply on behalf of another party), click on the link in the top
right corner labeled Account Management. These contacts can then be auto-filled into

your new application(s).

To resume an application in progress or check the status of a permit application you
have already submitted, select the Resume, Track, & Renew Licenses link.

= Apply and pay for permits (Visa, MasterCard and American Express)

= Check the status of a permit application

Permit and license applications may require you to upload supporting documentation.
To upload and attach documents to applications, you must have Microsoft Silverlight
installed on your computer. If yvou need to install this product now, please be sure to
save your application and log out of the NYS License Center. You may then be required
to close your browser and restart your computer. Microsoft Silverlight may be

downloaded here.




