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STATE OF NEW YORK 
LIQUOR JHJTHCRlTr 

TO:     HOLDiRS OF O^-PRHOSES LIQUCK AND WINE LICENSES 

SUBJECT: MAlNTENAHCB OF BXKS AND RECORDS ON UCENSED PREMISES 

io<o ^ r^r ^JJZ Bulletin Mo- 319. isaued xmder date of October 16. 
lS,i2!nIi?,flJ- Authorlt r?scinded «» Prior penniasion granted to on-pre^ 
isee licensees to remove books end  records from the licensed premises to their 
STSSVL?
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for tr*1* "ot *>fflcceed -^^-t^ hearts toS? that such books and records must be «aintained on. the licensed premiseTat 
all times except as specified in the said Bulletin. F^nu-ses ax 

14^. The AutJl?ri^rls action was taken inasmuch as a number of on-premises 
J^STS! "•« MS,,8.,?!!t!J0mba* US6 0f ^ P6"^^^ previously^rSS! 
£ Stt^T^ ,  i2ll0I*Jr ^icat^ that an industiy conference would 
Irf^niSw^? ^ US*1 0thei' condition» Permission to remove books and records from the licensed premises mi^ht be granted. 

A conference on this subject was held in December 1959 with the 
industry and representatives of several associations of accountants. After 

•C     S^rJS^JSf Z"1^  considerations and problems raised at this conference. 
v.     the Authority has determined to rescind Item 2 of Bulletin No. 319 and to 

issue the following instructions with respect to thp maintenance of books and 
records on premises licensed for the on-premises consumption of alcoholic bev- 
erages: 

Maintenance of books and records on premises licensed 
for the sale of alcoholic beverages for on-premises consunrntion 

The books and records of the licensee must be kept in the licensed premises at 
all times, available for inspection by any authorized representative of the 
liquor Authority and may be removed from the licensed premises only under 
the following conditions: 

A. Where a licensee operating two or more premises has applied 
for and received permission from the Authority to maintain 
central records ^pursuant to Rule 32. 

B. Vtoere such records are produced in answer to a subpoena from 
a Court or a demand or inquiry by a duly constituted agency 
of government provided the licensee maintains a recoxd which 
sets forth the date and time the records were taken from the 
premises, the place to which they were removed and the reason 
for their removal. 

•     ^  Where such records are removed for a period not to exceed 72 
V^        hours within any one month for the purpose of being audited 
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or written up at an accountant's office provided the following 
conditions are complied with: 

(l) A receipt in writing is kept on the licensed premises " > 
signed by the accountant or his representative indicating 
the date and time when the :books and records were taken      : ' 
from the.licensed premises, the reason for their removal- 
and the address of the place where removed. Such receipt 
rust also contain a statement that the books and records. 

,v -i;-:. .are available at the accountant's office for inspection.'.. 
.-.':'.•":•.--.•.• -..ky «V..authorised representative of ithe Authority and .,:.•.:)  ;-•:.' 

•.i:r:.r : - d.'.*^*- upon demand, such booKs jand- records will be made' •;.... •;.,-•^^- 
"^,*nv-• available to the Authority .within-twenty-four hours',"; , .'. •...; •.•-.•.^ 

f- .: ;^ei"Uier at. the licensed'premises or at the.'.appropriate    .--. : -: -.;; 
• "" Zone Office of tt^ Authority, whichever is. specified by  ..--... '•:,• 

•  . the Authori-ty. 

.i>-.>.-^):A separate, record is maintained on.^he licensed premises:. :.-..-.':.-.•••• :S. 
r;;...•'>•« in a. bound (not loose-leaf) book in;which.licensee     .-•.-. - :  .. 

%£.-•:::•; •  must note eiach-removal of. the books and records from .     ;.£_•.•• 
the licensed premises for any purpose, the-date and .  .:;'•:: .-  :.- 
time of each such removal; the reason for the removal 

...... ;pnd the name and. address of; the place v/here removed.' = 
-v.,-,.  Such record must be maintained for. a period of: at least.1.-.  ;>-:'..•.:.: 

,?^.-;->*: .^P years.   .-.•..   ..••'• :.;_ -.•:-•  -'.^ :•••:••• ..• ,• .•::.•..."••• ',.••. .;•..-.••;-•••?• 
ci   Lot.: v.';' .•',' ••• . . .r •.'   - ......      ._••..•.!• -.' ,.; .,:••••• •• •-'  ::  ••.'-•:.•.: ••--.' 

fc.-rc ••>.:•'.    .• :: Failure on the,part of any licensee to COTiply with any of;the 
foregoing conditions will be cause for. the institution of disciplinary pro-. .-. 
ceedings against the licensee and where a violation is established, the-, im- - 
position of an appropriate penalty. 

-rHe"foregoing shaiU. be effeciiye'wtand"after February.1* 
i960.      *"    "' ' .'•'-"•-"•'".'  '".".    •••,•-'••••'• - 
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